
Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return ?:0fin$ Part 2

To be completed cnly by smaller authorities* where the higher of
gross income or gross expenditune was 925,000 or less, that meet
the qualifiTing eriteria, and that wish to certify themselves as exempt
from a limited assurance review
Guidance notes on compteting Pa* 2 of the Annual Governance and
Accountability Return 2817 I 18
1. Every smaller authority in England where the higher of gross income or gross expenditure was {25,000

or less must following the end of each financial yeat complete Part 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authority:
a) does nct meet the qualifoing criteria;
b) does not wish to certify itself as exernpt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed t25,000 and meet the quallffing criteria as set out in the Certificate of Exemption are exempt
from sending the completed An*ual Governance and Accountability Retum to the exiernal auditor foi a
lirnited assurance review provided the authority completes both the
a) certificate of Exernption, page 3 and retums it to the externalauditor
b) Annual Governance and Accountability Return (Part 2) which is made up of:
" Annual lrternal Audit Report (page 4) to be completed by the authority's internalauditor.
' $ection 1 * Annual Governance Statement {page 5} to be completed by the authority.
'Section 2 *Accounting Statements (page E) to be completed by the authority.

3. The authorit must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 20iG.

Publication Fteq u irernents
$maller authorities must publish various documents on a public website as required by theAccounts and
Audit Regulations 2015, the Local Audit {$mallerAuthorities} Regulations 2015 and the Transparency Code
for SmallerAuthorities. These include;
. Certifieate of Exemption, page 3. Annual lnternal Audit Report 2917118, page 4. $ection t -Annual Governance Statementhgl?lt8., page E. Section 2 - Accounting Statements 2812118, page 6. Analysis of variances. Bank reconciliation
' Notice of the period for the exercls_e of public rights and other information required by Regulation 15 {2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Prwiding the aulhority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority t6 have a limited assurance review.
Any smaller autft-onty qay, however, request a lirnited assurance review. ln these circumstances the authority
should_ not certify itself as exempt, ie not complete Certificate of Exemption, but complete part 3 of the
Annual Governance and Accountability Return 2817f 18 and return it to the external audiiorfor review.
The cosi to the smaller authority for the review will be f200 +VAT.

The Annual Govemance andAccountability Retum constitutes the annual retum refered to in the Accounts and Audit Regulations 2015.

Yor a eomplele tist of bodies that may be smaller authorities refer ta schedule 2 to Locat Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2A17n8, $ections I and 2

. Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for $maller Authorities.

. The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found inlhe Practitianers'
Guide" which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

' The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

. Make sure that the Annual Govemance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

' Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

. You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant emailaddresses and telephone numbers.

. lt is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a localelector.
There is guidance provided inthe Practitioners' Guide* that may assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2O17) equals the balance brought forward in the current year (Box 1 of 2018).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

' The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is'no', is an explanation available shoulc
a question be raised by a local elector andlor an interested party?

Section 2 Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant varialions from last year to this year available,
should a question be raised by a local elector and/or an interesied party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority is a sole
managing trustee? ,{ /ltr

iMqre guidqnce on completing this annual Fturn is avai.lable'jn Bavernin* And Accaan6bilW for,smaller Aullioritiits
in Eqgland * a'Fractitionerc'Gside to.PrqpCr Pracfices; which can be downloaded frorn.w -wri;;1ale.gov.uk i5r from' , '

unrw,slcc.co.bk]orftom:iyunu.ada.org.uk.'.......:,.:'.i..i']i
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Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gro$s expenditure did not exceed €25,000 in the year of account ended 31 March
2418, and that wish to certify themselves as exempt from a limited assurance review
under Section I of the LocalAudit (SmatlerAuthorities) Regulations ?015

There is no requirement to have a limited assurunce review or to submit an Annual Governane and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 MarcI 2018 and a completed Certiftcate of Exernption is submitted notifuing the extemal auditor.

DohN 5-f . l,ARy pARtSH CSurucrL
certifies that during the flnancial year 2017118, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed 925,000

Annual gross income forthe authority 2017118: * 7 , AA5

Annual gross expenditure for the authority 2917118: i L, + t 3
There are certain circumstances in which an authority will be unable to certlfy iteelf as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify ihelf as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3 to the extemal auditor to undertake a limited assurance review for which a fee of f200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority has been in existence since before lstApril20'14. ln relation to the preceding financial year (2016/17), the extemal auditor has not:. issued a public interest report in respect of the authori$ or any entity connected with it

' made a statutory recommendation to the authori$, relating to the authority or any entity connected with it
' issued an advisory notice under paragraph 1 (1 ) of Schedule 8 to the Audit and Acmuniability Act 2014

("theAct"), and has notwithdrawn the notice. commenced judicial review proceedings under section 31(1) of theAct. made an application under section 2B(1) of the Act for a dedaration that an item of account is unlawful,
and the application has not been rrrrithdrawn nor has the court refused to make the declaration. The court has not declared an item of account unlavvful after a person made an appeal under

section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither receiyed gross income,
nor incuned gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual lnternalAudit Report, Annual Governance Statement, AnnualAccounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 {Z),Accounts andAudit
Regulations 2015 including the period for the exercise of public rights atill need to be fully completed and, along
with a copy of this certificate, published on a public websiten before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Date

Alh,o v. H^{,*
Signed by ChairfnaC Dare 

oafasf w

"P/.rl r(,
Telephone number I

Ao*., st *ry qc@ grnarl- (oll
*Published weo ador{ss L" ri**"i! pansh Meetinss)

01363 - s+6Sl

p..or sl\ . nntl )uvo" . gev. ,rk I Aoon st ,,..y
' This Certificatevof Exempt/on should be retdrned as soon as possible after certification

to your external auditor.
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Annual lnternal Audit Report Z01Tl1g

TOI.-}-.L) sr Xa61,2' pAe4sH @uLElL
This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2017118 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all iignificant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properlv kept throuonout tfle financiat

|'].!l.::lloritycompliedwithitsfinanciaiffitutionu,payments;"mI expendrture was approved and VAT was appropriately accounted for.t^-,-,
I r.o dutrrurrr'y assesseo me slgnlllcant rlsks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

| ". .,J:'j:::ll:r_^:".r"qurremenr resutted from an adequate budgetary process; progress againstI tne 0udget was regularly monitored; and reserves were appropriate.
- r---^-a-r,

l.?
L^t/surEu Irruurrre was lully recelveo, Dasect on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. \./
rerry uirs, paymenrs were properry supported by receipts, all petty cash expenditure wasapproved and VAT appropriately accounted for. [-l5r us
earqrrsJ tu ErrrpruYees arlo allowances to members were paid in accordance with ihis authority'sapprovals, and PAYE and Nl requirements were properly applied.

-' ^rr", orru ,nr."r*enls r"g'st"rs *ere compl"t" and ac"rrat" and prop.dy mqintained.
l h^-:^r:- --- -r,' , E' 'wuru dr ru yedr-ers uanK account reconcrriations were properly carried out.
J. Accountinj s

(receipts and payments or income and'expenditure), agreed to the cash book, supported by anadequate audit trail from underlying records and where-appropriate debtors and creditors wereproperly recorded.

Lr'

V

K. (For local councils only)

Trust funds (including charitabre) - The councir met its responsibirities as a trustee.

For any other risk areas identified
if needed).

Date(s) internal audit undertaken

or losll8
Signature of person who
canied out the internal audit

by this authority adequate controls existed (lisi any other risk areas on separate sheets

Name of person who canied out the internal audit

vautsor.s rnAestl|at -r-

$Nrerrchet,l., ot\os\18Daie

*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified(add separate sheets if needed).
*Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it isnext planned, or, if coverase is not required, the annuat internat ,roii i"p"* ,il ";#il;';i i"H""f;,:]f;-# # r!"o"ol.
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Section t -Annual Gavernance Statement 2917118

We acknowledge as the members of:

DoWrr, S? HAAy pA R\"f 11 tourjC lL
our responsibility for ensuring that there is a sound system of internal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

{. We have put in place anangements for effective financial
management during the year, and for the preparation of
the ac@unting statements. l-/

preparcd its accounting $tatement$ in accardan?a
with the Awunts and Audit Regulatiofis.

2. We maintained an adequate system of intemal conlrol
including measures designed to Brevent and detect faud
and corruption and reviewed ib effecliyeness. v made proper anangements and accepted responsibility

for safeguarding the public money and relaurces in
its charge.

3, lAb took all reasonable steps lo assure oursdves
that there are no matters ofactual or potential
non-cornpliance with laws, regulations and Proper
Practices that could have a significant financial efiect
on the abifity of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
mmplied with Propet Practices in doing Eo.

4. Wb provided proper spportunity during the year for
the exercise of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the Wpotlun@ to
inspect and ask quesfions about this authoriVs acaunts.

5. We canied out an assessment of the risks facing this
autho*ty and took appropriate sleps to manage those
risks, including the introduction of intemal conlrds and/or
extemal insurance cover where required.

considered and documented the frnancia! and other isks it
faces and dealt with them propefly.

6. We maintained throughout the year an adequate and
e$ective system of ifiternal audit of the acmunting
record$ and control systems.

arranged far a competent persan, independent af the tinancial
controls and procedures, to give an objedive view on whether
internal cantrols meetthe needs of this smaller authority.

7. 1 /e took approfiate action on all matters raised
in reports from intemal and extemal audit

responded ta matter$ broughtto it$ attention by intemal and
extemal audit.

8. V1€ considered whether any litigation, Iiabilities or
commitrnents, eyents or transactions, occuaring either
during or affer the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accountiog $taternents.

disclosed everytlring it shauld have about its businesg adivity
duing the year inctuding events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(syassets, including
financial reporting and, if required, independent
examination or audit"

has met al| of its responsibilities where it is a sole
managing trus,ee of a local trusf or frusfs.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval is given:

AM

dated O?/

2.Dre / q

.-s*/ zot(
Chairman

Clerk

\)&
fr^+L^/v H,olvt .J
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Section 2 - Accounting $tatements 2017118 for

Sownl ST. hnRy psftlSH couNciL

Totat balances and reserves at the beginning of the year
as recarded in the ftnancial records. Value must agree to
Box 7 of previous year

Tbtal amount af precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total incame or receipts as recorded in the cashboak less
the precept or rateillevies received (line 2). lnctude any
grants received.

4. (-) Staff costs Total expendrture or papents made to and on behatf of
all emplayees. tnclude sa/arr6s and wages, PAYE and Nl
{employees and employerc), ponsion contibutions and
employment expenses.

Total expenditure or payments of capital and interest
made duing the year on the authority's bonowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess staffcosfs (line 4) and laan interesUcapital

r+8r3
Total balances and reserves at the end of the year Must
aqual (l+2+3) - {4+5+6)-

8. Total value of cash and
short term invesknents 31 80 t\sz3

The sum of all cunent and deposit bank accaunts, cash
haldings and short term rnreslrnenfs hald as at 31 March *
To agree with bank reconciliatlon.

9. Total fixed assets plus
long term investments
and assets

s83l 8{8
The value of all the property the autharity owns * it is made
up af all its fxed assels and long term invostmenfs as al
31 March.

10. Total borrowings
o o The outstanding capital balance as at 31 March of all loans

from third pafties {including PWLB).

fl. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as so/e trustee for and is respansible for
Trust funds or assefs.

N.B. Tlte figures in the accaunting statements above da
nat inelude any Trust trcnsactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Retum present fairly the financial position
of this authority and its income and expanditure, or propedy
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Alt#r"* $ flarLn.
Dare w* f eE* 

I 
-/ o|1,

I confirm that these Arcounting Statements were
approved by this authority on this {ate:

aef os f za$

and recorded as minute reference:

Ar'1 ]or8 f rc
Signed by Chairman of the meeting where approval of the
Accounting Statements is given
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